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Name:  



Class:  




Choosing a career may be a long and difficult process. Before you make a realistic job choice, you need to consider your own needs, abilities, interests and wants. This book is designed to help you get to know yourself better. It will also help you relate what you know about yourself to job information. Based on information you gather about yourself, this book will help you select jobs that might meet your needs and interests.

What are you going to do with your life? Who are you? What do you know about yourself? What do you know about jobs? Which job is best for you? If you are interested in the answers to these questions, keep reading. This is what the P.E.A.K. packet is all about. You will do many activities while using this P.E.A.K. packet. If you follow the instructions carefully, you should have very few problems. If you become confused, talk with the person who gave you this P.E.A.K. packet. 
Revised: October 2009

USING AKCIS

You will use the Alaska Career Information System (AKCIS) to further explore Career Pathways.  To do start exploring: 

· Launch your internet browser (Netscape or Explorer)

· Go to www.akcis.org
· Click on Logon AKCIS
· Logon using the following information obtained from your teacher:


User Name:  



Password:  

TO FIND A SPECIFIC OCCUPATION

· Click on Occupations at the top of the column on the right titled “Occupations & Employment”

· Click on the first letter in the name of occupation you want to research

· Click on the name of the occupation or type in the occupation in Keyword Search field.

· Click on various topics to answer questions

· Click on [Occupations Index] or the Back Arrow in the toolbar to return to the Occupation Index.

· Occupations may also be found by career cluster or pathway.

TO TAKE AN INTEREST INVENTORY

· Click on IDEAS Assessment in column on the right titled “Occupations & Employment”.

· Click on IDEAS PROFILE to get started.
· Answer the 128 questions.
· Click on Submit.
· Click on grades 7,8,9.

· Use My Ideas Profile to look up occupations of interest to you
For more information go to AKCIS Junior 
THINKING AND LEARNING STYLE PREFERENCE SURVEY

LEVEL II

For each of the following statements rank them from four (4) to one (1). Mark the one that is the most like you 4, then a 3, then a 2, and the one least like you a 1. Place your answer on the bold line.

	1.
I like to read books:



about people




with action stories




with fantasy or science fiction stories




about real events


2.
I’d rather study:



by myself without being bothered




by myself at the same time every day




with other friends or in a group of students



        when I have a lot of short assignments


3.
I like to:



work fast and finish first




work carefully so I can get it right




talk about what I’m studying




think about an assignment before I do it


4.
I like to:



be the leader in our group




think up ideas for our group




make sure we follow the instructions




help the others in the group


5.
I want our group:


        to do it right




to have fun




to get the best grade



        to do something different


6.
I want to:



know exactly what to do and how to do it




figure it out for myself




have someone helping me work




tell others what to do and how to do it


7.
When I work on an activity or project, I want:



to work with other students




it to be neat and correct




to have something to take home when I finish




it to be different and creative


8.
When I am given a project assignment, I want:



to help others in our group




to know exactly how to do it




a project that doesn’t take too long




to come up with my own project ideas


Add your total for each column:
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	9.
When I talk with others, I:


get irritated when they ask for too many details



don’t listen if they don’t know what they are talking about



want to get started right away



want to talk about what I’m doing


10.
When I don’t get my way:


my feelings are hurt



I insist my way is best



I want to hit someone or break something



I go off by myself


11.
Some people may think that I am:


moody



too neat and organized



always trying to be first or to win



a daydreamer


12.
When I have a writing assignment, I:


have to think about it before I write it



work best with an outline and check for errors



want to write as little as possible



want someone to help me and write about something

                I know


13.
When people don’t agree with me, I:


think they don’t like me



tell them the facts and use logic



want to argue for my ideas



don’t care and do it my way


14.
When I think of time, I:


like spending lots of time with people



like to stay on schedule



like to hurry and finish first



forget what time it is if I am really interested

                in what I am doing


15.
When I meet new kids, I:


take my time getting to know them



let them come to me



like to tell them what to do



get them involved in our activities


16.
When talking to kids I don’t know, I want them to:


think that I am friendly



think I’m smart



think I’m the leader



think I’m creative


17.
When I’m nervous in front of others, I:


act kind of different and silly



get “up-tight”



show-off



get confused


Add your total for each column:
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	18.
I feel happy when I:


get lots of things done



am liked by other kids



solve a hard problem and get a good grade



come up with new ideas


19.
I can change other kids’ minds when I:


talk them into it



give them the facts



can tell them “why”



can show them how


20.
When everything goes wrong, I:


try to get help



feel guilty



get mad



try to ignore the problems


21.
When others criticize me, I:


get my feelings hurt



keep doing it my way because it’s quicker



try to get it right



go off by myself and avoid them


22.
When I have a problem, I ask myself:


what is the quickest way to fix it



what’s the problem and then check the facts



who is to blame for the problem



ignore the problem or daydream a solution


23.
When we’re talking about something I really like, I:


stick to the details and want to tell it right



want to do most of the talking



forget about everything else



tell why I like it and how I feel about it


24.
I think that sometimes I:


talk too much and correct other people



am too loud and bossy



am too friendly and trusting



am too quiet because I don’t know what to say


Add your total for each column:

Enter page 1 totals here:

                                                                                  Enter page 2 totals here:
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	Add all three rows to get grand total:
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THINKING AND LEARNING STYLE PREFERENCE SURVEY

Score Range and Interpretation

From page 3 write the scores earned for          T_____ F_____ S_____ I_____.

There are specific behavioral patterns suggested by the characteristics of each learning style. The following chart gives the ranges for score interpretation.

Next to each, match the letter with the closest score:


I.
Strong style characteristics
96 – 60



II.
Moderate to strong style characteristics
59 – 50



III.
Moderate to low style characteristics
49 – 40



IV.
Low use of style characteristics
41 – 24


I. Style Strength or Dependence:

T = Thinker:

Students with strong thinker scores will seem organized, neat, punctual, and will usually work for good grades. They need to have all of the requirements, printed instructions, and lesson objectives. They usually work best when they can depend on themselves with the material and/or the requirements before they work in groups. Thinkers may appear to be “picky” or overly concerned with details. They want to do everything “right.”

F = Feeler:

Students who indicate strong feeler scores will work well in groups or with partners in situations where they can talk. These students learn by verbalizing information. They like helping other students of the teacher. Feelers are concerned with fairness and social issues and want to know how this will affect me/us. They are very perceptive of other people’s environments where they feel they are not “liked.” They need a positive learning environment where they feel safe to “risk.”

S = Sensor:

Students with strong sensor characteristics learn by doing. They work well in groups or with lessons where physical movement is required. Lessons for the sensor students should have short-term goals that can be checked frequently. These students seem to have short attention spans. They enjoy contests and plays, are motivated by competition, and tend to work rapidly.

I = Intuitor:

Strong intuitor scores indicate an individual who enjoys finding applications for concepts. They need to relate new information to something they already know and develop a mental image. Intuitors are continually asking “why” and can usually find “another way.” They need to work alone to familiarize themselves with the material and/or the requirements before they work with other students. Challenging problems, puzzles, or discrepant events motivates them.

II & III Moderate Style Strengths

Students with scores in the moderate range should be able to use most of the style characteristics when required during instruction. They should show little discomfort in working alone or in a group. These students have the ability to get along with almost everyone. Students with moderate scores in every style may be flexible. On the other hand, some students with all scores in the moderate range may be unsure of themselves and jump from style to style, hoping that one will work. These students need help in developing a stronger self-concept.

IV Low Style Use or Avoidance

Thinker:
Students who avoid the thinker style need to get organized and to pay attention to details. These students may want to get organized but do not know how. They need to be shown different methods of organization. They benefit from study skills demonstrations and printed guidelines. They need to have a method for checking frequently for accuracy.

Feeler:
Students with low feeler scores will demonstrate a lack of sensitivity to other students’ feelings and to the mood of the teacher. They do not intend to hurt other students’ feelings. Because they are not sensitive, they don’t realize that others take their actions or words personally. These students need to work in groups to develop social skills and awareness.

Sensor:
Students who avoid this style need someone to get them going. They tend to be over cautious and worry about making mistakes. They spend a great deal of time in planning, have trouble getting started, and have difficulty in making decisions. These students will benefit from working with understanding sensor styles. They need to learn to make and use realistic time schedules.

Intuitor:
Students who avoid the intuitor style usually place little value on imagination or fantasy. They feel secure with the facts and they follow the rules. They may not be able to visualize the consequence of their actions. Problems that are slightly different than those used to teach the concept may seem foreign. They need to learn to visualize the concept and try to develop pattern recognitions skills.

PERSONALITY STYLE CHARACTERISTICS

Circle the characteristics and values that are important to you. Do they match with your strongest learning style?

	Style
	Characteristics
	Values

	Thinker
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	learns by seeing & hearing

careful

fair

logical

analytical

conservative

organized

reasonable


	facts/details

accuracy

organization

rules

order

structure

books

	Intuitor
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	learns by seeing

imaginative 

original 

flexible

knows how others feel

nonverbal

dreamer

creative
	ideas

patterns

implications

alternatives

uniqueness

puzzles/games

inventing

imagination



	Feeler
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	learns by hearing

perceptive

persuasive

helper

loyal

expressive

sympathetic

emotional


	socialization

feelings

conversation

people

physical comfort

friends

human causes

group interaction

	Sensor
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	learns by touch

practical

active

leader

actor

competitive

collector


	action

things

speed

quantity

winning

physical activity

contests


Thinking and Learning Style Preference Survey, Teachers’ Guide

Activity Name:
Thinking and Learning Style Preference Survey

Materials:
Thinking and Learning Style Preference Survey (pages 2 – 7)

Procedure:

1.
Thinking and Learning Style Preference Survey is an activity to help students discover how they think and learn best. This information can help them make the best plan for improving their studies and career decisions.

2.
Have students read the statement and rate themselves on a scale from 4 – 1; 4 being most like them to 1 being least like them. Students should tally their column score in the spaces provided at the bottom of each page and add all their scores together on page 3 for a grand score. With some classes, it may be appropriate for you to read and explain the statements while having students rate the answers.

3.
When students have finished, they should transfer their totals to the master list on page 4. They can then determine which type of learner their answers are based on. Share with the students that the results from Thinking and Learning Style Preference Survey merely reflect the answers they gave and how seriously they considered their responses.

4.
On page 7, have students circle the characteristics and values that are important to them. Ask if the characteristics and values they circled match their strongest learning style.

CHOICES

What are you going to do with your life?  Who are you?  What do you know about yourself? What do you know about jobs?  Which job is best for you?  If you are interested in the answers to these questions, keep reading.  This is what the P.E.A.K. packet is all about.

Preparation and Training
This step is designed to help you determine the amount of education you are willing to get in order to enter a career.


Some jobs do not require you to finish high school, and these jobs require no special training.

 
Some jobs require you to have at least a high school diploma.

· Some jobs require graduation from high school plus completion of an apprenticeship program ranging from 1-4 years.  This combines work experience with classroom work.  

· Some jobs require graduation from a community college, trade or technical school with one or two years of training.

 
Some jobs require graduation from a four-year college.

 
Some jobs require an advanced graduate degree.

Please check () the answer that describes the highest level of education or training you would be willing to complete.

_____  1.  Less than high school diploma; e.g. fast food worker


_____  2.  High school; e.g. janitor, checker


_____  3.  OJT / apprenticeship; e.g. electrician, heavy equipment operator, bank teller

_____  4.  Post-secondary training; 2 years or less e.g. Medical assistant, computer 



technician, automotive technician


_____  5.  Four-year college degree; e.g., biologist, engineer


_____  6.  Graduate degree; e.g. doctor, lawyer, secondary teacher
Below are four possible choices about your future.  One of these will probably be a choice you make soon.  As you grow older, these decisions may change.  For now, the choices below could be described as steps in the career planning and decision-making process.  The level of education/training you wish to complete directly influences the choices you make about your future.

Four possible choices about your future include:

· Leave school before you graduate
· Find work immediately after high school
· Enter trade apprenticeship
· Join the military

· Go to a trade school, technical school or college

 If you choose to leave school before you graduate . . .
1. 
What are you going to do with your time?  Most high school dropouts never earn as much money or find the “good” jobs that are enjoyed by those who complete their schooling.

2. 
Do you have any skills to offer to an employer?  Most employers, including the military, require their workers to be at least high school graduates.

3. Are you aware that more and more high school dropouts return to school to complete their high school education?  These students usually return to training at their own expense, after realizing the need for a high school diploma.

4. Will you be earning at least $17.00 per hour in wages?  This is the amount of money the US Department of Labor says is necessary to live independently.
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HOW MUCH IS STAYING IN SCHOOL WORTH?
Compare the average lifetime earnings* for:


Eighth grade education
$   740,000

          
High School
$1,000,000


Two-year training after High School
$1,200,000


College 
$1,730,000


Masters Degree
$1,980,000

*2004 US Bureau of Labor Statistics


Figure the difference between a high school graduate and an eighth grade completer:


Extra earnings = $260,000



Divide the number of years you attend high school:



$260,000 ÷ 4 = $65,000
 
This is what you earn per high school year by getting a high school diploma!



Divide the number of school day per year:



$65,000 ÷ 180 = $361
 
This is what you earn per day attending a high school!


Divide this number by the number of classes usually taken:



361 ÷ 6 = $61 per class
 
This is what you earn per class hour during your high school career!
Where else can you get a job like this?
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Find Work Immediately After High School
Finding work right out of high school can be difficult and frustrating unless you have made some careful plans and thoughtful decisions before you graduate.  The job market is not like a supermarket.  You don’t just go in and pick a job off the shelf.  You will need to know:

· What job opportunities are open to you with a high school diploma
· What job skills or training you can offer an employer

· What kinds of occupations you are best suited for

· What kinds of occupations provide on-the-job training and promotion opportunities
 Enter Trade Apprenticeship
Apprenticeship programs offer excellent opportunities learn while you earn.
            COST AND EARNING POTENTIAL ANALYSIS BETWEEN
ALASKAN COLLEGES AND ONE TRADE UNION

	COLLEGE EDUCATION
	APPRENTICESHIP TRAINING

	                                                             UAA
	APU
	
	
	Carpenters

	Income

1st year cost (tuition)
	$        0

3,576
	$              0

18,300
	
	Income

Fringe Benefits

Costs  (dues, books, tools)
	$ 26,939

19,508

-1,220

	Income

2nd year cost
	$        0

3,862
	$              0

 19,764
	
	Income

Fringe Benefits

Costs  (dues, books, tools)
	31,321

19,508

-240

	Income

3rd year cost
	$        0

4,171
	$              0

21,385


	
	Income

Fringe Benefits

Costs  (dues, books, tools)


	35,705

19,508

-240

	Income

4th year cost
	$        0

4,505
	$              0

23,053
	
	Income

Fringe Benefits

Costs  (dues, books, tools)
	 40,088

19,508

-240

	Total Four Year Cost
	$16,114
	$82,462
	
	Total Four Year Income
	$210,144


Adapted from Hot Jobs – Cool Careers Associated General Contractors of Alaska, 2005
Here are a couple of things you need to know about apprenticeships:

· Most registered apprenticeship programs require you to take a test and go through a committee interview before entering. Most apprenticeship programs require Algebra I or its equivalent.

· In order to be selected into a registered apprenticeship program you must have a high school diploma or its equivalent. There are other specific skills you can get by taking certain courses in high school.
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 Join the Military
There are many opportunities in the military for occupational training as well as for lifetime careers.  You might want to consider that:

· The military has become more selective in their recruiting. This is because young people are having an increased interest in the military as an occupation or career, and also because of the opportunity to receive funds for their future education.

· The majority of military jobs require that you have at least a high school diploma, and some jobs require that you have a college degree.

· All of the enlisted jobs available in the military require you to take the Armed Services Vocational Aptitude Battery (ASVAB).

· Before going into a military academy or ROTC you will need to take the Scholastic Aptitude Test (SAT) or American College Test (ACT).

 Go to a Post-Secondary School
Going to college?  Everyone should go -- or should they?  Before you go, you may want to think about what you plan to do after college.  Your career goals may not require a college education. You will need to consider:

· Which occupations require schooling after high school and which schools or colleges offer the training you need.

· Will you be able to meet the entrance requirements at the school of your choice?

· How long will it take to complete the training?

· How much will it cost to complete your training?

· Does the school of your choice offer work-study programs that will better prepare you for the job that you desire?

· Only 20% of all the jobs available require a four-year post-secondary degree or more.

· Sixty-five percent of all jobs will require at least some training beyond high school by the year 2000.

Going to post-secondary school, even a community college or trade school, costs money.  You may want to consider scholarships and financial aid.  Some schools are more expensive than others.  You want to be sure you will be getting the right training for the jobs that interest you.  You may want to start at a community college and transfer to a university.  Be sure to discuss your college plans with your family and school counselor.


Choices, Teachers’ Guide
Activity Name:
Choices

Materials:
Choices (page 9-14 in the student packet)

Procedure:

1.
Read and discuss page 9. You may choose to do a survey of the education/training level the class chooses.

2.
Read and discuss page 13 and 14 (if time). Discussion may include how job level skills have changed in the last fifty years and will continue to change in the future. Fifty years ago the chart on page 11 would have looked different; 20% of the jobs would have still been for professionals, but the other segments would have been reversed. Unskilled labor compiled 65% of the labor force, while skilled labor made up only 15%. Futurists contend this trend will continue as entry-level jobs require higher levels of competency and as technology progresses. The State of Alaska Labor Department website (www.labor.state.ak.us) has more information regarding labor trends in Alaska and the nation.

3.
Discuss “Post-Secondary Option” (page 10 in student packet). Explain flowchart of how the various options lead to each other:  there are no dead ends. Also point out the different degree options:  Associates, Bachelors, Master, and Doctorate.

4.
Read and discuss pages 13 and 14. Extensions for this lesson may include students’ research on the internet about their post-secondary choices.

Four-Year High School Plan
KPBSD HIGH SCHOOL GRADUATION REQUIREMENTS

DIPLOMA REQUIREMENTS                

The Superintendent or designee shall prepare for Board approval a plan consisting of district graduation requirements. Students shall receive a Kenai Peninsula Borough School District diploma only after successfully completing all sections of an approved graduation qualifying examination and acquiring the minimum of 22 credits in the following required and elective subjects:

Language Arts…………………………………………………………………….   4 credits


English 9 ------------------------------
1 credit


English 10 ----------------------------
1 credit

English 11------------------------------
1 credit


English Electives ---------------------
1 credit
Mathematics…………………………………………………………………..….     3 credits

Physical Education (see BP 6146. 1 for waiver of .5 PE elective) ………………   1 credit
Health……………………………………………………………………………
  .5 credits
Science ……………………………………………………………………………..   3 credits

Physical Science ----------------------- 1 credit
Biological Science ---------------------1 credit
Science Electives -----------------------
1 credit

Social Studies …………………………………………………………………….    3 credits
World History ---------------------------1 credit

United States History  -----------------
1 credit

U.S. Government  ----------------------
.5 credit
Alaska History --------------------------
.5 credit
Creative/Practical Arts……………………………………………………………  3 credits
Electives …………………………………………………………………………     4.5 credits

NCAA ELIGIBILITY REQUIREMENTS
NCAA requires college athletes to register with the Clearinghouse. Applications are available in the guidance counselor’s office.


If you are planning to enroll in college as freshman and you wish to participate in Division I or Division II athletics, you must be certified by the NCAA Initial-Eligibility Clearinghouse. The Clearinghouse ensures consistent application of NCAA initial-eligibility requirements for all prospective students at all member institutions. For more detailed information, visit www.ncaa.org 
IT IS YOUR RESPONSIBILITY TO MAKE SURE THE CLEARINGHOUSE HAS

THE DOCUMENTS IT NEEDS TO CERTIFY YOU.
FRESHMAN-ELIGIBILITY STANDARDS QUICK REFERENCE SHEET
KNOW THE RULES:
Core Courses 
NCAA Division I requires 16 core courses as of August 1, 2008. This rule applies to any student first entering any Division I college or university on or after August 1, 2008. See the chart below for the breakdown of this 16 core-course requirement. 

NCAA Division II requires 14 core courses. See the breakdown of core-course requirements below. Please note, Division II will require 16 core courses beginning August 1, 2013. 

Test Scores 
Division I has a sliding scale for test score and grade-point average. The sliding scale for those requirements is shown on page two of this sheet. 

Division II has a minimum SAT score requirement of 820 or an ACT sum score of 68. 

The SAT score used for NCAA purposes includes only the critical reading and math sections. The writing section of the SAT is not used. 

The ACT score used for NCAA purposes is a sum of the four sections on the ACT: English, mathematics, reading and science. 

All SAT and ACT scores must be reported directly to the NCAA Eligibility Center by the testing agency. Test scores that appear on transcripts will not be used. When registering for the SAT or ACT, use the Eligibility Center code of 9999 to make sure the score is reported to the Eligibility Center. 
Grade-Point Average 
Only core courses are used in the calculation of the grade-point average. 

Be sure to look at your high school’s list of NCAA-approved core courses on the Eligibility Center's Web site to make certain that courses being taken have been approved as core courses. The Web site is www.ncaaclearinghouse.net. 

Division I grade-point-average requirements are listed on page two of this sheet. 

The Division II grade-point-average requirement is a minimum of 2.000. 

DIVISION I 
16 Core-Course Rule 
16 Core Courses: 
4 years of English. 

3 years of mathematics (Algebra I or higher). 

2 years of natural/physical science (1 year of lab if offered by high school). 

1 year of additional English, mathematics or natural/physical science. 

2 years of social science. 

4 years of additional courses (from any area above, foreign language or nondoctrinal religion/philosophy). 

DIVISION II 
14 Core-Course Rule 
14 Core Courses: 
3 years of English. 

2 years of mathematics (Algebra I or higher). 

2 years of natural/physical science (1 year of lab if offered by high school). 

2 years of additional English, mathematics or natural/physical science. 

2 years of social science. 

3 years of additional courses (from any area above, foreign language or non-doctrinal religion/philosophy). 
	PLEASE NOTE: Beginning August 1, 2013, students planning to attend an NCAA Division II institution will be required to complete 16 core courses. 
NCAA DIVISION I SLIDING SCALE 
CORE GRADE-POINT AVERAGE/ 
TEST-SCORE 
New Core GPA / Test Score Index 

	Core GPA SAT ACT 
Verbal and Math ONLY 

	3.550 & above 400 37 
	

	3.525 410 38 
	2.950 640 53 

	3.500 420 39 
	2.925 650 53 

	3.475 430 40 
	2.900 660 54 

	3.450 440 41 
	2.875 670 55 

	3.425 450 41 
	2.850 680 56 

	3.400 460 42 
	2.825 690 56 

	3.375 470 42 
	2.800 700 57 

	3.350 480 43 
	2.775 710 58 

	3.325 490 44 
	2.750 720 59 

	3.300 500 44 
	2.725 730 59 

	3.275 510 45 
	2.700 730 60 

	3.250 520 46 
	2.675 740-750 61 

	3.225 530 46 
	2.650 760 62 

	3.200 540 47 
	2.625 770 63 

	3.175 550 47 
	2.600 780 64 

	3.150 560 48 
	2.575 790 65 

	3.125 570 49 
	2.550 800 66 

	3.100 580 49 
	2.525 810 67 

	3.075 590 50 
	2.500 820 68 

	3.050 600 50 
	2.475 830 69 

	3.025 610 51 
	2.450 840-850 70 

	3.000 620 52 
	2.425 860 70 

	2.975 630 52 
	2.400 860 71 see website for complete table

	


Tech Prep Courses
Tech Prep is a way for students to learn job related skills while still in high school and not have to repeat content at the college level.  If a student takes the required high school courses though KPBSD and earns at least a “B”, he/she can fill out a form and pay a fee to be awarded college credit for the Kenai Peninsula College course as listed below.  This must be done at the end of the semester in which you take the last relevant KPBSD course.  Application forms for this program are found at http://onestop.kpbsd.k12.ak.us/techPrep/default.aspx 
See your school counselor for more information.
Description and list of recognized college/high school courses: High School (CTE) classes taught by a certified high school teacher, where college credit is available. Courses must be currently offered by KPC, UAA, or UAS for college credit. Courses must lead to post-secondary certificate or degree.

Tech Prep List of Accepted Classes 
Section Code for KPC classes ITP for all TP classes with KPBSD 

	KPC Courses 
	KBPSD Course Equivalents

	Acct A101 Principles of Accounting - 3 credits
	Accounting I & II -1 credit (full year)

	CIOS A154A Desktop Publishing - 1 credit
	Commercial Publishing (Yearbook) .5 credit

	CIOS A154B Desktop Publishing - 1 credit
	Desktop Publishing I - .5 credit

	CIOS 156 Web Graphics - 1 credit
	Desktop Publishing II - .5 credit

	CIS A105 Intro PC Computer Applications - 3 credits
	Computer Applications I & II - 1 credit (full year)

	CIS A110 Computer Concepts in Business - 3 credits 
	Computers I, II, & III - 1.5 credits (11/2 years)

	EDD A228 Computer Aided Drafting - 4 credits 
	Industrial Design Drafting I & II –WDC only - 1 credit (full year) 

	Weld A101 Gas and Arc Welding - 4 credits 
	Welding I and II/ (Competencies Met) - 1 credit (full year) 

	ADT 102 Intro. To Auto Tech - 3 credits 
	Power Mechanics I & II-Homer only - 1 credit (full year) 

	ECD A105 Intro. To Field of Early Childhood - 3 credits 
	Child Development I & II - 1 credit (full year) 


MAKING YOUR FOUR YEAR HIGH SCHOOL PLAN

Using the graduation requirements and the course offerings available for your high school, fill in the solid lines below.

9th GRADE YEAR:

	Requirements:

English 9………………..……………………  1 credit
Math……………………..……………………  1 credit
Biology……………………..………………     1 credit
Health Education.................................    .5 credit

Basic PE..............................................    .5 credit 

Electives to equal 2.5 credits

TOTAL
6 cr.
	Extra-Curricular Activities:

Community Service:

Goals:  


Other:  





10th GRADE YEAR:

	Requirements:

English 10……..………..……………………  1 credit
Math……………………..……………………   1 credit
Physical Science…………..……………….   1 credit
World History…....………..……………….   1 credit
Electives to equal 2 credits

TOTAL
6 cr.
	Extra-Curricular Activities:

Community Service:

Goals:  


Other:  



11th GRADE YEAR:
	REQUIREMENTS:

English 11……..………..……………………  1 credit

Math……..………..…………..........…………  1 credit 

United States History……...………………  1 credit
Science……..…….....…..……………………  1 credit 

Electives to equal 2 credits

TOTAL
6 cr.
	Extra-Curricular Activities:

Community Service:

Goals:  


Other:  



_______________________________



12th GRADE YEAR:

	Requirements:

English……..………..……………………  1 credit
U.S. Government ……………………… .5credit
AK History…............…………………… .5credit
Electives 

TOTAL
6 cr.
	Extra-Curricular Activities:

Community Service:

Goals:  


Other:  





Four-Year High School Plan, Teachers’ Guide
Activity Name:
Four-Year High School Plan

Materials:
Four-Year High School Plan (pages 16-21)

Procedure:

1.
Use the flow chart of Post-Secondary Options on page 12 to help students clarify various post-secondary options and how these options are not dead ends: there can be movement between each of the options.

2.
Be sure to discuss the availability of Tech Prep (see pg 19), Jumpstart, Advanced Placement, and District-Wide Career Academy classes after school.  Refer students to the “1Stop” student website available through “Counselors’ Corner” on “Edline.” 

3.
After learning about the required and recommended classes needed in high school, students should fill out their 4-Year High School Plan. Remind them that this is just a “rough draft” and they will probably change their selections many times in the next four years due to changing interests and availability of courses.

YOUR EXPERIENCE AS A WORKER
Family Responsibility Job Experience
List your three best FAMILY RESPONSIBILITY job experiences below:

EXAMPLES OF FAMILY RESPONSIBILITIES EXPERIENCES

1. babysitting



6. translator


11. responsibility for pets

2. helping younger family members
7. yard work


12. laundry

3. aide to handicapped


8. tutoring


13. running errands

4. grocery shopping


9. paying bills


14. contributing to family income

5. housework



10. meal preparation

15. other (explain) ____________

1.  _________________________________________________________________________________

2.  _________________________________________________________________________________

3.  _________________________________________________________________________________

Volunteer Based Job Experience

List your three best VOLUNTEER  (unpaid) job experiences below:

EXAMPLES OF VOLUNTEER JOB EXPERIENCES

1. food bank



10. tutor


19. recycle center helper

2. bilingual aide



11. scout project leader

20. drama assistant

3. time keeper



12. coach of club sports team
21. youth group leader

4. junior achievement


13. babysitting


22. hospital aide

5. wildlife rescue


14. recreational aide

23. telephone contact worker

6. teacher's aide



15. library aide


24. manager of club sports team

7. paper drives



16. camp counselor

25. blood drive worker

8. audio/visual aide


17. school events worker
26. fund raising worker

9. youth court



18. swimming instructor

27. other (explain) _______________

1.  _________________________________________________________________________________

2.  _________________________________________________________________________________

3.  _________________________________________________________________________________

Work Based Job Experience

List your three best PAID job experiences below


JOB






EMPLOYER

1. _________________________________________________________________________________

2. _________________________________________________________________________________

3. _________________________________________________________________________________

Volunteer Opportunities 

Kenai Peninsula United Way

 
Kenai Peninsula Food Bank


Salvation Army


Challenger Learning Center


Women’s Resource & Crisis Center


Bridges


Hospice of the Central Peninsula


Nikiski Teen Center


Frontier Training Center


City of Kenai


Kenai Peninsula Community Care Center


Central Peninsula General Hospital


Forget Me Not Center


Cook Inlet Council on Alcohol & Drug Abuse


Kenai River Center


Central Peninsula Counseling Services

Soldotna Chamber of Commerce


Kenai Chamber of Commerce


Boys & Girls Club of the Kenai Peninsula


Boy Scouts, Western Alaska Council


Campfire


Girl Scouts, Susitna Council


Soldotna Community Library


Kenai Civil Air Patrol


Kenai Senior Services


Nikiski Senior Center


Kenai Police Department


Soldotna Senior Services


Sterling Senior Citizens


Kenai Community Library


Nikiski Fire Department 1or 2

Community Services


Care Giving Facilities in the Community such as the senior center, hospital 


   Or Veterans group



Help individuals unable to do outside needed activities



Help with the service of meals



Painting for those who need assistance



Yard work around the Center



Assist with craft projects



Decorate Center for special occasions

Political/Community Action Campaigns



Collating material



Stuffing and addressing envelopes



Phone calls

Schools

All levels of schools… preschool, care-centers, elementary, middle, high school 

and even at the college and Voc Tech schools in the area.  Remember that these ideas must meet with the approval of the teachers, administrators and the parents of the student.  


Tutor Students


Assist Teachers/Coaches


Special Programs for students

Non Profits


Call and see how you could volunteer at one of the many non-profits.



Challenge Alaska



Preparing boxes for food



Assisting with fund raisers



Special Olympics



Outside Lawn Care

Churches


Non-paid volunteer work for churches is considered community service

Your Experience as a Worker, Teachers’ Guide
Activity Name:
Your Experience as a Worker

Materials:
Your Experience as a Worker (page 23-25)

Procedure:

1.
When asked, many 9th grade students would say they have had no job experiences. However, when family responsibilities and volunteer duties are considered, most students have some experience. Many 9th graders have also been paid to baby-sit or shovel snow or perform other odd jobs.

2.
Have students complete and share page 23.

3.
Page 24-25: go over local list of community involvement and volunteer opportunities.

Economics of Careers
When you think about your future, it is important that you examine the economics of careers.  This step focuses on how much you would expect to earn at a particular job.

There are many ways a person earns a wage.  This often depends on the kind of job a person does.  A wage may be broken down into:

1.  Hourly 

you are paid a set amount of money for each hour worked.

2.  Piece-rate 

you are paid for each completed task or piece that you make on the job.

3.  Salary

you are paid the same weekly, monthly or yearly wage regardless of the number of hours you work.

4.  Self-employed  
 
you are paid the amount earned from sale of product or service less the cost of doing business.

5.  Commission

you are paid a percentage based on the product or service you sell.

6. Combinations

some businesses combine different types of wage options. 

     of the Above

For example, some salespeople are paid a salary plus a commission. A factory worker may be paid an hourly wage plus a piece-rate. You should be aware of these different types of wages as they may affect the income you will earn.
Ask yourself these questions and consider the pros and cons of each.
 
Do you plan to get married and raise a family in the near future?  (This will increase the amount of money you will have to earn and spend.)

 
Do you plan to rent or buy a home?

 
Do you want a new car or a used car?

 
What do you do for entertainment?  The more leisure time activities you have, the greater the amount of income you’ll spend.

 
Do you want some money in savings for an emergency or special occasion?

Listed on the following pages are estimated costs of living for several locations throughout the United States.  Select the location where you are interested in living and record the costs in the spaces provided.  Next, select the vehicle costs that match the type of vehicle you expect to own.  Record these costs in the correct spaces.

Estimated MONTHLY Cost of Living for Selected U.S. Cities*
*AK Department of Labor - 2007

	      CITY
	HOUSING

(2 BR Apt.)

divide by 2 if with roommate
	GROCERIES

per person
	UTILITIES

divide by 2 if with roommate
	MOVIE

(approximate)

	 WEST
	$
	$
	$
	$

	 Anchorage, AK
	855
	240
	312
	9.50

	 Las Vegas, NV
	902
	200
	320
	9.50

	 Portland, OR
	778
	192
	317
	9.00

	 Los Angles, CA
	1257
	196
	329
	12.50

	 Seattle, WA
	1007
	192
	347
	10.00

	
	
	
	
	

	SOUTHWEST
	
	
	
	

	Boise, ID
	800
	220
	297
	8.50

	Dallas, TX
	902
	210
	318
	8.00

	Denver, CO
	1057
	220
	192
	9.50

	Phoenix, AZ
	760
	220
	314
	8.75

	Provo-Orem, UT
	866
	202
	300
	8.00

	
	
	
	
	

	MIDWEST
	
	
	
	

	Minneapolis, MN
	1018
	250
	329
	8.75

	Cleveland, OH
	888
	392
	380
	8.50

	Wichita, KS
	556
	280
	317
	8.25

	
	
	
	
	

	SOUTHEAST
	
	
	
	

	Montgomery, AL
	594
	292
	320
	7.50

	Atlanta, GA
	757
	304
	306
	8.75

	Orlando, FL
	730
	404
	417
	9.00

	Raleigh, NC
	763
	250
	322
	7.50

	
	
	
	
	

	ATLANTIC
	
	
	
	

	New York City, NY
	3560
	420
	497
	12.50

	Boston, MA
	1115
	332
	396
	10.50


Estimated Vehicle Costs, 2007
	Vehicle
	  Price
	   Amt. 

   Down
	Monthly

Payment
	Insurance
	 Routine

   Maint.
	 Repairs
	   Gas

	New
	$35,000
	$12,000
	$455/ 7yr
	$255*/350**
	    $45
	       0
	    $275

	
	$35,000
	       0
	$700/ 7yr
	$255*/350**
	    $45
	       0
	    $275

	
	
	
	
	
	
	
	

	Used
	$10,000
	$1,000
	$350/3yr
	$220*/275**
	    $45
	    $85
	    $275

	
	$10,000
	       0
	$560/3yr
	$220*/275**
	    $45
	    $85
	    $275

	
	
	
	
	
	
	
	

	Transportation

Vehicle

(Junker)
	$3,500
	       0
	       0
	$175
	    $55
	    $275
	    $275


*Insurance coverage required by State of Alaska        ** Insurance coverage required by lending institution (bank)

Your Estimated Cost of Living
Using the information on the previous page, fill in your cost of living information.

Rent/House
$  _____________________

Food
$  _____________________

Utilities
$  _____________________

Clothing
$  _____________________

Vehicle (payment +insurance

+ maintenance + repairs +gas)
$  _____________________

Entertainment
$  _____________________

Savings
$  _____________________


Total Expenses
$  _____________________

The amount of money I would need to earn on a job is:

____________per month  OR  _____________per hour  OR  ______________per year

                                                           (divide total monthly                   (total monthly expenses x 12)


                                                              expenses by 160)
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NOTE: The US Department of Labor estimates that a person must earn $17.00/hour in order to adequately maintain a household.

For more information go to AKCIS Junior =>Reality Check

Economics of Careers, Teachers’ Guide
Activity Name:
Economics of Careers

Materials:
Economics of Careers (pages 27-29)


Newspapers (optional)


Chart paper, markers (optional)

Procedure:

1.
Have students read and discuss the different wage definitions on page 27. Discuss examples of jobs which use each type of payment (i.e. salesman = commission, 

mechanic = hourly, executive = salary).

2.
Read and discuss the questions on page 27. Ask for ideas about other possible expenses (i.e. student loans, medical costs/benefits).

3.
Discuss with students the definition of a budget and items that might be included in a budget and how it relates to income.

4.
Read and discuss the definition of a budget and items that might be included in a budget and how it relates to income.

5.
Students may work individually or in small groups to fill out page 28. An alternative to using the provided form is to have students use chart paper and newspaper to create budget posters to share with the class. Discuss budget items that were not on the chart or discussed. Examples can include medical expenses, credit card bills, pet costs, etc.

6.
Students may use the dollar amount from their original budgets or the provided budget to determine how much money they will need to earn to meet their expenses. After they have figured how much they will need to make yearly, bring to their attention that this figure reflects 2005 prices – and that cost of living increases occur.

Career Choice Factors 
Career Choices Survey
You probably want to find a career that matches up with the thing you like to do.  Recognizing your interests can help you understand yourself better.  The more interests you have, the more likely you are to find a wide variety of jobs that may fit you.

This step may not give you a totally accurate picture of your interests, but it should give you a base for expanding your exploration.

In many schools, interest inventories or tests are given to some of the students.  If your school has given such a test, the results might help you determine your interests.

Directions:  Check () the appropriate box for the ones you might like to do, the ones you do not like, and the ones about which you are not sure.  Remember, your responses are likely to change over time.

Do You Like To:
Yes
           No

1.  Do what you are told?


2.  Make decisions about other people?


3.  Do hard physical work?


4.  Work with small objects?


5.  Solve technical or scientific problems?


6.  Do the same thing over and over?


7.  Think of new ways to do things?


8.  Help people to help themselves?


9.  Figure out how things work?


10.  Work with machines?


11.  Work outside in all kinds of weather?


12.  Work with animals?

13.  Plant and grow things?


14.  Work inside all day?


15.  Do different kinds of work each day?


16.  Work alone?


17.  Work with others?


18.  Persuade or influence others?


19.  Take a certain amount of risk?


20.  Travel long distances?


21.  Do arithmetic well?


Career Choice Factors
There are many considerations in selecting a job or career.  While it is probably difficult for you to answer these questions now, the following factors are important to consider when you are ready to select a job.

Salary


· Will the job provide you with a good yearly income?
· Will the employer pay you a fair wage in return for your education, training?
· Will the salary fit the living costs in the area?
· Will there be salary increases regularly?
Job Security
· Will the job be a permanent job that offers steady work with few or no lay-offs?
· Will technology replace the job in the near future?
Work Conditions
· Will the working conditions be comfortable, clean and pleasant?
Location
· Will I be willing to move out of this area?
· Is the job located in a friendly thriving community?
· Do I prefer to live in a large city where salaries and living expenses are higher?
· Do I prefer to live in a small city where salaries living expenses are lower?
· Is the job available where you wish to live?
Kind of Work
· Is the work stimulating and suited to my personal interests, abilities and personality?
· Is the type of work activities I will be responsible for important to me?


Training and Education Opportunities

· Will further training in personal and work skills be available?
· Will further education be available
Advancement
· Is there a plan and opportunity for employee promotion? 
· Is there room to advance up the management ladder?
Employee Benefits
· Is it important to me that my employer appreciates a job well done?
· Will the employer be considerate of my needs such as bonuses, vacation, insurance, retirement, sick pay, etc and me.
Hours

· Is the starting and quitting time important
· Am I willing to work swing shifts? (3-11pm)
· Will I be willing to work on weekends if required?
Fellow Workers

· Is it important to me that the people I work with are pleasant and agreeable?
XI. Immediate Supervisor

· Will my supervisor be considerate and fair?
Look over these factors.  Remember that there is more to a job than salary!

List the six job factors most important to you:

Career Choice Factors, Teachers’ Guide

Activity Name:  Career Choice Factors (p 31-32)

Procedure: 

1. Have students complete Career Choices Survey (page 31).

2. Ask students what is the first thing they think about when discussing a 

Career.  Salary will probably be one of the first items mentioned.  Point out that salary is more than just the amount per hour.  Cost of living in the area, regularity of pay raises, and other benefits (retirement and medical), job security, work conditions, training and education opportunities are also important considerations.

3. Have students turn to “Career Choice Factors” on page 32 to further examine and discuss important job factors.

4. Students may share the factors that are most important to them and why.

WANT A GREAT CAREER?
Alaskan Employers Expect:

	Skills/Competencies
	Work Attitudes
	Work Values (“Work Ethic”)

	Reading

Able to comprehend written material and take appropriate action.

Speaking

Expresses ideas clearly and concisely to individuals and in groups; has good customer communication skills; gives clear directions.

Writing

Spells correctly; write legibly; expresses ideas clearly and concisely; writes a business letter; & fills out forms properly.

Listening

Able to comprehend what is said and take action.

Math Computation

Able to apply basic skills with accuracy in action, subtraction, division, multiplication and use of fractions and percentages to accomplish work.

Problem Solving

Can identify source of problem; demonstrates good common sense; is creative and innovative.

Information Management & Technology

Able to use computers to process information; familiar with common technology applications & tools in the workplace.

Knowing How to Learn

Able to teach oneself new skills; able to seek and use new information appropriately.

Applying What is Learned

Possesses various skills including the more complex kinds of thinking, such as reasoning, analysis, and problem solving.

Working with Others

Able to work as a productive team member; able to share information.

Business Process

Eager to learn the principles of business.

Looking for Work

Able and confident to identify job opportunities, to complete a job application, to prepare a resume, and to promote himself/herself during an interview.
	Responsible / Self-Disciplined

Is a self-starter; is committed to and accountable for work assigned; does not just do the bare minimum to get the job done; is loyal to the employer.

Willing to Learn/Pride in Doing a Good Job

Is flexible, willing, and able to respond to charge in work assignments or learn new technology and new ways of doing things; is willing to do the job over until he/she gets it done right.

Safety-Conscious

Always thinks about safety in every aspect of the job; takes responsibility for his/her own actions and notices and corrects unsafe situations in the workplace; does not always have to be told to use safe procedures; concerned for the safety of others.

Manages Stress and Personal Problems

Deals with job pressures in a positive way’ does not let personal problems interfere with getting the work done, either by being distracted at work or by failing to come to work or be on time.

Positive Outlook

Views the good in situations and works constructively to solve problems; has a positive self-image; is self-confident; sets personal goals.

Follows the Rules

Performs tasks in the prescribed manner; doesn’t break rules but will help change rules if they should be changed.

Good Team Member

Shares information; works well and credits (praises) other workers; puts the team above personal interests.

Respects Others

Has good manners; shows common courtesy; appreciates multicultural diversity.

Willing to Earn Reward

Able to see long term results of efforts on the job and put in time and effort before expecting a promotion.
	Honesty and Integrity

Bases actions on a personally held set of values; can be trusted to follow the rules even when supervisors are not present; keeps his/her word.

Good Manners

Always shows courtesy and respect toward others.

Accepts Advice, Supervision, Criticism

Has high self-esteem and does what is asked; accepts criticism and uses it to improve.

Dependability / Follow Through

Works diligently to complete tasks, alerts supervisor to problems or delays so that thee are no surprises about work not being done.

Good Attendance / On Time

Can be depended upon to be at work except for very good reasons, such as illness or death in the family; ready to begin work on time.

Accuracy of Work / No Waste

Is careful and avoids mistakes; if mistakes are made, will correct the errors; takes pride in work well done; holds high standards.

Pride & Productivity in Work

Shows initiative; is ambitious; figures out how to get the job done; works as efficiently as possible to get the job done – well.

These critical skills, values, & attitudes were identified by CEOs, personnel directors, and other employer representatives, and revised by Alaska’s Youth:  Ready for Work, following review by parents, educators, students, & other community members.




EMPLOYABILITY SKILLS CHECKLIST

The skills listed below are critical to success in school, work, and society.  Using the following scale, evaluate yourself honestly.

1 = SELDOM/RARELY  2 = OCCASIONALLY  3 = MOST  OF THE TIME  4 = ALL OF THE TIME


PERSONAL SKILLS

   
Rate Yourself


1
I work well as a team member by listening, sharing, 


cooperating, communicating and negotiating.

___________

2
I volunteer for and accept roles of responsibility and leadership.

___________

3
I respect others’ individual rights and their uniqueness.

___________

4
I am a flexible person and can adjust to new situations.

___________

5
I make decisions in my best interests.

___________
6
I am an honest person.

___________

7
I feel good about who I am as a person.

___________

8
I know my strengths and weaknesses

___________

9
I identify problems, brainstorm solutions, and take effective action.

___________
10
I behave in school in ways that would make me a success in the workplace. 


(i.e. attendance & punctuality)

___________
11
I identify and integrate school courses that lead to my career goals.

___________

12
I follow a plan of action that leads to future training and employment.

___________
13
I research information and apply knowledge.

___________

14
I can recognize a wide range of emotions in others and myself.

___________

15
I know healthy techniques for managing anger.

___________

16
I can recognize and express feelings appropriately.

___________

17
I know and use the steps needed to resolve conflict wisely

___________

18
I am dependable, and prepared.

___________

19
I meet deadlines.

___________

20
I know and use stress management skills

___________

21
I can take directions from authority figures.

___________

22
I can teach, serve, lead, negotiate and work well with people 


of all cultures and backgrounds.

___________

23
I take advantage of learning opportunities both in and outside of school.

___________

24
I demonstrate a positive outlook towards work and life in general.

___________

25
I am able to wait for something I want.

___________

26
I set and achieve short and long-range goals that include alternatives.

___________

27
I manage time and money effectively.

___________

28
I am motivated to be successful.

___________

ACADEMIC SKILLS IN THE WORKPLACE

Rate Yourself

1
I can locate written information in prose and documents such as manuals, 


graphs, and schedules

___________

2
I can communicate thoughts, ideas, information, and messages in writing.

___________

3
I can perform basic computations and approach practical problems by 


choosing appropriately from a variety of mathematical techniques.

___________

4
I can receive, attend to, interpret, and respond to verbal messages and 


other cues

___________

5
I can organize ideas and communicate orally

___________

JOB FINDING SKILLS

1
I can list things which influence my life-style and how these things 


affect choices (e.g., friends, neighborhood, family)

___________

2
I can describe what I most hope to get from my job (e.g., money, power, pride)

___________

3
I can describe the physical conditions I would be willing to work in 


(e.g., loud or quiet, outdoors or indoors)

___________

4
I can describe the work hours I would agree to work 


(e.g., nine to five, night shift, weekends)

___________

5
I can describe where I prefer to work (in the city, out in the country, 


in a  suburb, close to home)

___________

6
I can list/describe ways to find out where job openings are

___________

7
I can use employment guides to find work or job openings

___________

8
I can choose three jobs I might want to match my abilities, interests, 


education, and experiences

___________

9
I can find and use information which will help me predict how many jobs 


there will be in my field of interest at the local, state and national level over 


the next 10 years

___________

10
I know where and how to find information on getting money for 


education and training

___________

11
I know organizations will which allow me to gain work experience skills

___________

12
I can write a cover letter of application for a job

___________

13
I can fill out a job application

___________

14
I can write a resume

___________

15
I can tell the steps to follow in applying for a job

___________

16
I can describe how to set up an appointment for a job interview

___________

JOB FINDING SKILLS (cont.)

Rate Yourself

17
I can describe the way I should dress for a job interview

___________

18
I can describe the way I should act during a job interview

___________

19
I can respond appropriately to questions during a job interview

___________

20
I can list questions that would be proper to ask during a job interview

___________

21
I can describe how to find out about new job openings

___________

22
I can give reasons employers promote employees and give them raises 


(e.g., “seniority” or number of years with the company, experience, attitude)

___________

23
I can describe what types of additional education, training and experience 


are needed for growth in a specific work situation

___________

24
I can identify reasons that people want or are forced to change jobs

___________
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List 3 Personal Skills that are strengths for you:

List 3 Personal Skills on which you can improve:


a.


a.



b.


b.




c.


c.



List 2 Academic Skills that are strengths for you:

List 2 Academic Skills on which you can improve:


a.


a.



b.


b.



List 3 Job Finding Skills that are strengths for you:

List 3 Job Finding Skills on which you can improve:


a.


a.



b.


b.




c.


c.



For more information you can research employability skills at the State of Alaska’s “Career Ready” website: http://www.eed.alaska.gov/ 
Want a Great Career? Teachers’ Guide

Activity Name:
Employability Skills Checklist

Materials:
Employability Skills Checklist (pages 35-37)


Want a Great Career? (page 34 optional)

Procedure:

1.
Discuss with students Employability Skills (page 34). Employability Skills are those traits and habits employers (and teachers!) want in their workers and communities want in their citizens. Want a Great Career is a list of what Alaskan Employers desire in their employees. Also discuss how practicing these skills at school, home and in the community can improve their employability skills.

2.
Have students rate themselves using the listed rating scale and fill in blanks on page 35-37.
3.
As an extension activity, students can research employability skills at Alaska’s Department of Education website at http://www.eed.state.ak.us/
Career Clusters Interest Inventory
To help you find out more about Career Pathways circle the items in each box that best describe you.  Add up the numbers of circles in each box. .Put an “X” next to the three boxes that have the highest numbers and circle the corresponding number on the Career Pathway chart on page 28.

	BOX 1
	Activities that describe what I like to do:

1.  Learn how things grow and stay alive.
2.  Make the best use of the earth’s natural

     resources.
3.  Hunt and/ or fish.
4.  Protect the environment.
5.  Be outdoors in all kinds of weather.
6.  Plan, budget, and keep records.
7.  Operate machines and keep them in good

     repair.
	Personal qualities that describe me:

1.  Self-reliant

2.  Nature lover

3.  Physically

     active

4.  Planner

5.  Creative

     problem solver
	School subjects that I like:

1.  Math
2.  Science

	Total number circled in Box 1
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	BOX 2
	Activities that describe what I like to do:

1.  Read and follow blueprints and/or

      instructions
2.  Picture un my mind what a finished product

      looks like.

3.  Work with my hands.
4.  Perform work that requires precise results.
5.  Solve problems.
6.  Visit and learn from beautiful, historic, or 

      interesting buildings.
7.  Follow logical, step-by-step directions.
	Personal qualities that describe me:

1.  Curious

2.  Good at following

     directions.

3.  Pay attention to

     details.

4.  Good at visualizing 

     possibilities.

5.  Patient and 

     persistent
	School subjects that I like:

1.  Math
2.  Science

	Total number circled in Box 2
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	BOX 3
	Activities that describe what I like to do:

1.  Use my imagination to communicate new

      information to others.
2.  Perform in front of others.

3.  Read and write.
4.  Play a musical instrument.
5.  Perform creative, artistic activities.
6.  Use video and recording technology.
7.  Design brochures and posters.
	Personal qualities that describe me:

1.  Creative and

      imaginative

2.  Good vocabulary/

     good communicator 

3.  Curious about new

      technology

4.  Relate well to 

     feelings

5.  Determined and

     tenacious
	School subjects that I like:

1.  Art
2.  Music
3.  Speech

4. Drama

5. Language

      Arts


	Total number circled in Box 3
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	BOX 4
	Activities that describe what I like to do:

1.  Perform routine, organized activities but

      can be flexible.

2.  Work with numbers and detailed

      information.

3.  Be the leader in a group.
4.  Make business contact with people.
5.  Work with computer programs.
6.  Create reports and communicate ideas.

7.  Plan my work and follow instruction

      without close supervision.
	Personal qualities that describe me:

1.  Organized   

2.  Practical and

      logical

3.   Patient      

4.   Tactful

5.   Responsible


	School subjects that I like:

1.  Computers
2.  Math
3.  Language

       Arts


	Total number circled in Box 4
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	BOX 5
	Activities that describe what I like to do:

1.  Communicate with different types of 

      people.

2.  Help others with their homework or to

     learn new things.

3.  Go to school.

4.  Direct and plan activities for others.

5.  Handle several responsibilities at once.

6.  Acquire new information.

7.  Help people overcome their challenges.
	Personal qualities that describe me:

1.  Friendly

2.  Decision maker

3.  Helpful      

4.  Innovative

5.  Inquisitive

6.  Good listener


	School subjects that I like:

1.  Science

2.  Math

3.  Language

       Arts

4.  Social 

      Studies


	Total number circled in Box 5
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	BOX 6
	Activities that describe what I like to do:

1.  Work with numbers.

2.  Work to meet a deadline 

3.  Make predictions based on existing facts.

4.  Have a framework of rules by which to

     operate.


5.  Handle money with accuracy & reliability.

6.  Take pride in the way I dress and look.
	Personal qualities that describe me:

1.  Trustworthy

2.  Orderly

3.  Self-confident

4.  Logical

5   Efficient
	School subjects that I like:

1.  Math  

2.  Social 

      Studies


	Total number circled in Box 6
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	BOX 7
	Activities that describe what I like to do:
1.  Be involved with politics.

2.  Negotiate, debate, and defend ideas/topics.

3.  Plan activities and work well with others.

4.  Work with details.

5.  Perform a variety of tasks that change often

6.  Analyze information and interpret it to

     others.

7.  Travel and see new things.
	Personal qualities that describe me:

1.  Good communicator

2.  Competitive

3.  Service minded

4.  Well organized

5   Problem solver


	School subjects that I like:

1. Government

2. Social 

      Studies

3. Language

       Arts

4.  Math

5.  Foreign

     Language
	Total number circled in Box 7
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	BOX  8
	Activities that describe what I like to do:

1.  Work under pressure.

2.  Help sick people and animals.

3.  Make decisions based on logic and 

      information.

4.  Participate in health & science classes.

5.  Respond quickly and calmly in emergency      situations.

6.  Work as a member of a team.

7.  Follow guidelines precisely and meet strict standards of accuracy.
	Personal qualities that describe me:

1.  Compassionate

2.  Caring

3.  Good at following

      directions

4.  Conscientious

5.  Caring

6.  Patient

7.  Good listener
	School subjects that I like:

1. Science          

2. Health

3. Language

      Arts

4. Math


	Total number circled in Box 8




	BOX  9
	Activities that describe what I like to do:

1.  Investigate new places & activities.

2.  Work with all ages and types of people.

3.  Organize activities in which people enjoy

      themselves.
4.  Have a flexible schedule.
5.  Help people make up their minds.
6.  Communicate easily, tactfully, and 

     courteously.

7.  Learn  about other cultures.
	Personal qualities that describe me:

1.  Tactful

2.  Self-motivated

3.  Works will with 

      others

4.  Outgoing

5.  Slow to anger


	School subjects that I like:

1. Social 

      Studies

2 Language

     Arts

3  Foreign 

      Language

4. Family &

     Cons. Sci.
	Total number circled in Box 9





	BOX  10
	Activities that describe what I like to do:

1.  Care about people, their needs & problems.

2.  Participate in community service/ volunte-

     ering.

3.  Listen to other people’s viewpoints.

4.  Help people be at their best.

5.  Work with people from pre-school to old

     age.

6.  Think of new ways to do things.

7.  Make friends with different people.
	Personal qualities that describe me:

1.  Good  Communicator
2.  Good Listener

3.  Caring

4.  Non-Materialistic

5.  Uses logic

6.  Non-judgmental


	School subjects that I like:

1.  Language

       Arts

2.  Foreign 

      Language

3.  Family &

     Cons. Sci.
	Total number circled in Box 10




	BOX  11
	Activities that describe what I like to do:

1.  Work with computers.

2.  Reason clearly and logically to solve  

      problems.

3.  Use variety of machines.

4.  Read, understand, and apply technical 

     manuals

5.  Adapt to change.

6.  Play video games and figure out how they

     work.

7.  Concentrate for long periods without being 

     distracted.
	Personal qualities that describe me:

1.  Logical thinker

2.  See details in big

      picture

3.  Persistent

4.  Good concentration

5.  Precise

6.  Accurate


	School subjects that I like:

1.  Math  

2.  Science    

3.  Computers
4.  Art
	Total number circled in Box 11




	BOX  12
	Activities that describe what I like to do:

1.  Work under pressure or in face of 

      danger.

2.  Make decisions based on what I observe. 

3.  Interact with other people.

4.  Be in position of authority.

5.  Respect rules and regulations.

6.  Debate and win arguments.

7   Observe and analyze people’s behaviors.


	Personal qualities that describe me:

1.  Adventurous

2.  Dependable

3.  Community-minded
4.  Can make decisions

5.  Optimistic.
	School subjects that I like:

1.  Language

       Arts

2.  Social

       Studies

3.  Health


	Total number circled in Box 12




	BOX  13
	Activities that describe what I like to do:

1.  Work with my hands and learn best that   

      way.

2.  Put things together. 

3.  Do routing, accurate, and organized work.

4.  Perform activities that produce tangible 

      results.

5.  Apply math to work out solutions.

6.  Use hand & powers tools.

7.  Visualize objects in 3 dimensions from flat

     drawings.


	Personal qualities that describe me:

1.  Practical

2.  Observant

3.  Physically active

4.  Step-by-step 

     thinker

5.  Coordinated.
	School subjects that I like:

1.  Language

      Arts

2.  Math 

3.  Science

4.  Shop


	Total number circled in Box 13




	BOX  14
	Activities that describe what I like to do:

1.  Shop and go to the mall.

2.  Be in charge. 

3.  Make displays and promote ideas.

4.  Give presentations and enjoy public 

5.  Respect rules and regulations.

6.  Debate and win arguments.

7   Observe and analyze people’s behaviors.


	Personal qualities that describe me:

1.  Enthusiastic

2.  Competitive

3.  Creative

4.  Self-motivated

5.  Persuasive.
	School subjects that I like:

1.  Language

      Arts

2.  Math

3.  Computers


	Total number circled in Box 14




	BOX  15
	Activities that describe what I like to do:

1.  Doing difficult math problems.

2.  Finding the answer to questions.

3.  Doing science experiments.

4.  Figure out how things work and investigate

      new things.

5.  Explore new technology.

6.  Experiment to figure out the best way to do

     something.

7   Pay attention to details and help things be 

      precise.


	Personal qualities that describe me:

1.  Detail oriented

2.  Inquisitive

3.  Objective

4.  Methodical

5.  Mechanically 

      inclined
	School subjects that I like:

1.  Math

2.  Science

3.  Shop

4.  Computers


	Total number circled in Box 15




	BOX  16
	Activities that describe what I like to do:

1.  Travel

2.  See well and have quick reflexes.

3.  Solve mechanical problems.

4.  Design better ways of doing things.

5.  Anticipate and meet needs.

6.  Drive or ride.

7   Move things from one place to another.


	Personal qualities that describe me:

1.  Realistic\

2.  Mechanical

3.  Coordinated

4.  Observant

5.  Planner
	School subjects that I like:

1.  Math

2.  Shop

3.  Computers

4.  Science

5.  Foreign

      Language


	Total number circled in Box 16





Source: Adapted from Career Clusters Interest Survey www.CareerClusters.org
CAREER CLUSTERS
Circle the number next to the boxes that correspond to the boxes you placed an “X”.
	1
	Agriculture and Natural Resources
	The production, processing, marketing, distribution, and development of agricultural and natural resources.

	2
	Architecture & Construction
	Designing, planning, managing, building, and maintaining the built environment.

	3
	Arts and Communications
	Designing, producing, exhibiting, performing, writing and publishing multimedia content including visual and performing arts and design, journalism, and entertainment services.

	4
	Business, Management, and Administration
	Planning, organizing, directing, and evaluating businesses in every part of the economy to ensure they are efficient and productive.

	5
	Education and Training
	Planning, managing, and providing education and training services and related learning services.

	6 
	Finance
	Planning services for financial and investment planning, banking, insurance, and management.

	7
	Government and Public Administration
	Performing government duties: national security, foreign service, planning, revenue and taxation, regulation, administration at the local, state, and federal levels.

	8
	Health Science
	Planning, managing, and providing health services, diagnostic services, and research and development.

	9
	Hospitality & Tourism
	Managing, marketing, and operating of restaurants and other food services, lodging, attractions, and recreation events and travel-related services.

	10
	Human Services
	Providing services and care for families and human needs.

	11
	Information Technology
	Designing, developing, supporting, and managing computer hardware, software, multimedia and systems.

	12
	Public Safety, Corrections, and Security
	Planning and providing legal, public safety, protective services, and homeland security.

	13
	Manufacturing
	Planning, managing, and performing the processing materials.

	14
	Marketing, Sales & Service
	Planning, managing, and performing marketing activities

	15
	Science, Technology,

Engineering & Math
	Planning, managing and performing scientific research and scientific services.

	16
	Transportation, Distribution, & Logistics
	Planning movement of people, materials, and goods by road, pipeline, air, rail, and water


Career Clusters Interest Inventory, Teachers’ Guide

Activity Name:
Career Clusters Interest Inventory

Materials:
Career Clusters Inventory (pages 39-43)

Procedure:

1. Read page 39 and discuss with students the definition of a pathway. A pathway is a trail you take to get to a destination. A career pathway is the trail that leads you to a career. The Career Pathways are made up of jobs and careers that require similar duties, skills, and aptitudes.

          2.
Have all students read the descriptions in each in each box and circle the items best 


describe them.  They then need to add up the numbers of circles in each box and put an 


“X” next to the three boxes that have the highest numbers and circle the corresponding 


number on the Career Cluster chart on page 43.

3.
Optional:  Students may divide into groups by their top Career Cluster choices to        

brainstorm and record specific jobs within their Career Cluster on chart paper.  Groups 
can share their ideas with the class.  

4.
Points for discussion:

· Career Cluster s can be “blurry” – specific jobs may appear on more than one list; e.g. Medical Illustrator – Health Services and Arts & Communication

· Jobs within Career Cluster s are for all levels of training – from high school graduates through PhD’s.

· Jobs within Career Cluster s can require many different job characteristics: indoor or outdoor, active or stationary, dealing with people, information, or equipment.

WHAT DIFFERENCES DOES A NAME MAKE?

Throughout the years, jobs have been identified by titles that cause us to think in terms of different genders. For many years certain jobs were only performed by one gender, but as times have changed and more women enter the work force jobs once reserved for certain genders have changed. Men’s jobs such as policeman, fireman, or fisherman were once male jobs, and women’s jobs such as housewife, nurse, and teacher were recognized as female jobs.  
As the times have changed, many women and men have entered jobs that were once gender specific. Now we hear job titles such as flight attendant, fisherperson and homemaker. Language has had to change to reflect the change of the workforce. 

We still have words to describe careers and jobs that we have found hard to change. On job sites we still use foreman to describe the person in charge of the worksite. When we think of the history of construction sites we remember that at one time only men were employed as construction workers. In hospitals when a nurse is called into a room, we are surprised when it is a male that walks into the room. To this day some occupations are still thought to be gender specific even though males and females alike have crossed the career boundaries for many years. 

Although these gender-biased labels reflect our past more accurately than the present, they are still used. 

Here are some words and job titles. Can you think of ways you would change these titles to make them more gender fair or neutral?

	OLD NAME
	NEW NAME
	OLD NAME
	NEW NAME

	foreman


	
	anchorman
	

	repairman


	
	man made
	

	fisherman


	
	meter maid
	

	congressman


	
	cleaning lady
	

	manpower
	
	stewardess


	

	housewife


	
	journeyman
	

	weatherman


	
	freshman


	

	mailman


	
	manhole
	

	policeman


	
	landlord
	

	sportsmanship


	
	tomboy
	


As careers change and more men and women cross over the gender line to work in these jobs, we need to consider the words used to describe new occupations. We need to reinforce positive gender recognition in the workplace, both in traditional and non-traditional jobs.  

Adapted from Gender Equity Activity Book.  For more information go to; http://www.eed.state.ak.us/tls/cte/nto.html
What Difference Does a Name Make?  Teachers’ Guide
Activity Name:
What Difference Does a Name Make?

Materials:
What Difference Does a Name Make? (page 45)
Procedure:
1. Read introduction aloud. Ask who agrees and who disagrees with the information provided?    

2. Why or why not?
3. Complete table at bottom of page, either as a group or individually.

4. Have students share the gender fair/neutral titles they created. See how many students come up with different and or the same names. Talk about the difference fair language makes in our judgments of others. 

5. Ask students if they can come up with ideas of where the term may have originated and why creating titles have changed today. 
PERSONAL CAREER STATEMENT

PERSONAL HISTORY

· Places you have lived (city, state, country)

	· Hobbies/Sports


	· School Clubs/Activities



	· Favorite School Subjects




	· Honors and Awards




Best Personal Qualities (page 35)
· Personal Strengths 

· I Feel Good About 

· My Proudest Moment 

· Obstacles I Have Overcome 


Best Employability Skills (page 36)

· Personal Skills


· Academic Skills 

· Job Finding Skills 


Most Important Job Choice Factors (page 37)
WORK EXPERIENCE 
Family Responsibility Work Experience

Volunteer Based Job Experience

Work Based Job Experience

CAREER RELATED INFORMATION

Career Cluster Interest(s) (page 43)

Information Career from Career Research (page 1)

Preliminary list of Post-Secondary Training Programs
Location

· Specific Programs of Study (example – automotive, sports medicine)
· Career Assessments (List your SDS code ____  _____  ____)

· Testing Information (SBA’s)
GOAL STATEMENT PARAGRAPH

Using what you have discovered by completing 9th grade P.E.A.K., write a paragraph describing your career goal(s) and what steps you need to take to achieve it. Be specific. A paragraph is at least 6 sentences.

Personal Career Statement, Teachers’ Guide
Activity Name:
Personal Career Statement

Materials:
Personal Career Statement (page 47-48)

Procedure:

1.
The Personal Career Statement is an important culminating activity for 9th grade students. It combines information learned from P.E.A.K. activities with personal data to create a document that students may use to create portfolio essays for post-secondary training, scholarships, and work applications.

2.
Read and review Personal Career Statement and have students fill in their personal information in the spaces provided.

3.
Students will then use the information to create a Personal Career Statement in paragraph form.

4.
Optional: As an extension have students create a Personal Career Essay.

5.
Upon completion, the P.E.A.K. packets should be collected and stored in the student’s counseling file or portfolio. Completed P.E.A.K. activities will be useful as students continue to develop personal essays, resumes and job applications.

Career Research (SUPPLEMENTAL LESSOn)
Directions:  Choose a career from one of the career pathways you explored on pages 43.  Using a career research tool (e.g. AKCISTM, O-NetTM) formulate your responses to the following questions:

Name of Career: ____________________   Pathway: _________________________

I.
Tasks done in this career:


1._______________________________




____

2.____________________________



       _______

3.____________________________



       _______

II.
Skills/Abilities needed in this career:


1.____________________________



       _______
2. ____________________________



       _______

3.____________________________



       _______

III.
Knowledge needed for this career:


1.____________________________



       _______
2. ____________________________



       _______

3.____________________________



       _______

IV.
Can either a man or a woman do this job?  

      Why or why not?
V.
Preparation:


What types of courses in high school will help you prepare for this career?

__________________________


__________________________

__________________________


__________________________


What post-secondary training/schooling is needed for this career?


VI.
Wages:


What are average wage expectations in this career?


____________________  per ________________.


What are other possible benefits (e.g. insurance, retirement)


_______________________________________________________________________ _____


_____________________________________________________________________________

VII.
Working Conditions:


Interpersonal Relationships:_______________________________________________________


___________________________________________________

_______




Physical Work Conditions: 











Work Performance: 












Hours and Travel: 












Health and Safety: Are there any health hazards involved? 

Yes___   No___


If yes, what kind? ________________________________________

_


Can this job suitable for both men and women?_______     Why or why not?   _________


________________________________________________________________________
VIII.
Outlook:


How many people are employed in this career in Alaska?    ________________
______


Nationwide?    ________________

What is the outlook for this job over the next few years? 







IX.
Explain if you consider this a career you would like to pursue: 





Career Research, Teachers’ Guide
Activity Name:
Career Research

Materials:
Career Research Supplemental Lesson (page 50-51)


AKCIS or other Career Research program


Computer lab access

Procedure:

1.
Contact your counselor or computer specialist to schedule computer lab time to use AKCIS (Alaska Career Information System) or another career search tool. Your school counselor should do this activity with your class or provide you with needed training.  There are directions in the student packet on how to access AKCIS on page 1.
2.
Students should pick 3 to 4 careers to explore upon completion of Career Clusters Inventory on pages 39-43 or other career interest inventories or from personal choice.

3.
Using AKCIS or another career research program, students may explore their chosen careers to determine which career they wish to use. Once the choice is made, students should fill out Career Research. They may either fill it out in the lab or print out their career information to use later.

Labor Market Research on the Internet
(SUPPLEMENTAL LESSOn)
1.  What is the labor market?
Labor market refers to the total number of people working in the U.S., including types of jobs, salaries, and the future of the industry.  There are many more aspects of the labor market all of which may be accessed on the internet.

2.  What can it do for you?
· Provide “hot lists” of significant career and occupational information resources on the Web, with brief descriptions of what they offer and information on how to find them quickly;

· Outline specific strategies and techniques to use in exploring the Web for topics and sites of interest;

· Encourage greater use of the Web to obtain such resources, many of which would other-wise be unavailable, or at least not very accessible;

· Encourage users to evaluate internet resources, based on their needs and applications, to determine their usefulness and appropriateness; and

· Introduce beginning users to s

· Some pertinent internet concepts and terminology.

3.  On-line Resources and Web Sites

State of Alaska Dept. of Labor
http://www.labor.state.ak.us
America’s Job Bank:
http://www.ajb.dni.us
Bureau of Labor Statistics FTP site:
http://stats.bls.gov
Career Resource Center
http://www.careers.org
Career Magazine
http://www.careermag.com
Career Path
http://www.careerpath.com
JOBTRAK
http://www.jobtrak.com
Online Career Center
http://www.occ.com
Department of Labor
http://www.dol.gov
Career Key…………………………………………………..http://www.careerkey.org/ 
My Future……………………………………………………http://www.myfuture.com/index.php 
Career Builder……………………………………………….http://www.careerbuilder.com 

What Can I Do With a Major In?   ........................................ http://www.pongoresume.com/ 
PersonalityID…....... https://www.crownmoneymap.org/MoneyMap/PID/personality/start.asp 
AKCIS  (get password and user name from your counselor.. www.akcis.org
Labor Market Research on the Internet, Teachers’ Guide

Activity Name:
Labor Market Research on the Internet

Materials:
Labor Market Research on the Internet (page 53)


Internet accessible computer lab

Procedure:

1.
Your school counselor will have available resources about Labor Market information and should be able to either present this information or provide you with necessary training. A valuable resource is the Alaska State Department of Labor at http://almis.labor.state.ak.us/
2.
Discuss with students the importance of being aware of trends in the labor market. Such information can help students make important career training decisions, matching their choices to up and coming careers and avoiding the ones that are in decline.

3.
Provide students with Internet access or assign research as homework.

4.
Divide the websites among the class and have students share what they found.

5.
An extension is to have students visit either the federal or Alaska State Department of Labor and assigned to answer the following questions:


a.
Which industries are the fastest growing for the next 10 years?


b.
What industries are going to decline over the next 10 years?


c.
What geographical location in the country or state is the fastest growing?


d.
Which is the slowest?


e.
Which location in the country or state has the lowest unemployment rate?


f.
Which location the highest?

KNOW YOUR RIGHTS - Ages 14 through 17

(SUPPLEMENTAL LESSOn)
The Alaska CHILD LABOR LAWS protect your health and future welfare, and protect you from unsafe activities or exploitation while working. Alaska Minimum Wage is $7.15 per hour for all hours worked, effective January 1, 2003.
Youth under 14 may not work except in:

· Newspaper sales and delivery, babysitting, handiwork and domestic employment in or about private homes. 

· The entertainment industry as a performer, subject to regulation by the Department of Labor.
Work Permit

· All minors 14, 15, 16 years of age must have a work permit. Some employers may also require permits for 17 year olds under federal law. 

· A new work permit must be obtained for each new job. 

· If the duties approved on a work permit change, it may no longer be valid. 

· A parent or legal guardian authorizes a minor to work. If they revoke this authorization the work permit is invalid.
Youth 14/15 Years of Age May Work:

· Only between the hours of 5 a.m. to 9 p.m. (under state law)** 

· No more than six days per week. 

· A total of nine hours of school and work combined in one day. 

· A total of 23 hours per week outside of school hours (except for domestic work and babysitting). 
· Not where alcoholic beverages are served.
Benefits

· An employee under 18 years of age who is scheduled to work six consecutive hours is entitled to a 30-minute break during the workday. 

· A youth under 18 who works five consecutive hours is entitled to a 30-minute break before continuing to work. 

· An employer is not required by law to pay for Holidays, Sick Leave or Vacation. These benefits may be offered as fringe benefits by the employer.
Be Aware

· Tips or gratuities may not be used to satisfy the minimum hourly wage. 

· Tips belong to the employee and may not be taken by the employer.

· Employers may raise or reduce an employee's pay with proper notice. 

· An employee should keep records of the daily and weekly hours that s/he works. 

· The employer must give employees written notice of their pay rate. 

· An employee must receive a statement of earnings and deductions listing all deductions from his/her wages each payday. 

· An employee must be paid at least once a month. 

· An employer may not make deductions for cash shortages. 

· An employee is entitled to overtime if s/he works over eight hours in a day or 40 hours in a week
KNOW YOUR RIGHTS
Ages 14 through 17

Fill in the blanks using the information on page 28 and the word bank below:

1.
Alaska Minimum Wage is ______________ per hour.

2.
_________ belong to the employee and may not be taken by the employer.

3.
An example of a job that youth under 14 may work is ___________________.

4.
All minors 14 – 16 who work must have a ____________________________.

5.   A work permit may be revoked by a _________________________________.

6.  A youth 14 – 16 may not work where ___________________________are served.

7.
Under state law, a youth may only work between the hours of _______________.

8.
A youth may only spend a total of _____________ hours of school and work combined each day.

9.
A total of ______________ hours each week is how many hours a youth may work.

10.
A youth who works five consecutive hours is entitled to a ___________ minute break.

11.
An employee must be paid at least this often: _______________________________.

12.
If an employee works over 8 hours in a day or 40 hours in a week, s/he is entitled to 
_________.

13.
A worker is also known as an ____________________.

14. The person who hires the worker is an _______________________.

15.
An example of a job a youth 14- 16 may work is _________________________.

Word Bank

Employee
Alcoholic Beverages
Tips
5am - 9pm                  Twenty-three

Nine Hours
Once A Month
Employer
Newspaper Deliver     Overtime

Parent
Cashier
Thirty Minute
Work Permit               $7.15
Know Your Rights, Teachers’ Guide

Activity Name:
Know Your Rights

Materials:
Know Your Rights (page 55-56)

Procedure:

1.
As students prepare for their first jobs, it is important that they know their rights and responsibilities as employees.  Read over Know Your Rights (page 44). Discuss the kinds of jobs students might obtain under the age of 14 and over the age of 14.

2.
Have students fill in the blanks on page 56 and discuss their answers.  See below for the key.  

Know Your Rights Answer Key

1.  Alaska Minimum Wage is        $7.15       per hour.

2.
        TIPS           belong to the employee and may not be taken by the employer.

3.
An example of a job that youth under 14 may work is        NEWSPAPER DELIVERY      .

4.
All minors 14 – 16 who work must have a           WORK PERMIT          .

5.   A work permit may be revoked by a                     PARENT                     .

6.  A youth 14 – 16 may not work where             ALCOHOLIC BEVERAGES           are served.

7.
Under state law, a youth may only work between the hours of          5AM – 9PM           .

8.
A youth may only spend a total of          9         hours of school and work combined each day.

9.
A total of        23       hours each week is how many hours a youth may work.

10.
A youth who works five consecutive hours is entitled to a          30         minute break.

11.
An employee must be paid at least this often:           ONCE A MONTH          .

12.
If an employee works over 8 hours in a day or 40 hours in a week, s/he is entitled to     OVERTIME     .

13.
A worker is also known as an           EMPLOYEE            .

14. The person who hires the work is an               EMPLOYER                 .

15.
An example of a job a youth 14 - 16 may work is a           CASHIER             

FAMILY CAREER TREE (SUPPLEMENTAL LESSOn)
Explore the occupations held by your family members.  Complete the tree by writing the appropriate jobs in the spaces below.

[image: image9.png]



Family Career Tree, Teachers’ Guide

Activity Name:
Family Career Tree

Materials:
Family Career Tree (page 58)


Overhead of Family Career Tree (optional)

Procedure:

1.
Discuss how historically careers were passed from parent to child and were reflected by surnames (i.e. Mason, Miller). Ask students if they know their family’s career history.

2.
Students can begin to fill in Family Career Tree in class but will probably need to take home to complete.

3.
Students may share their Family Career Trees and post them in the classroom.

4.
This assignment may be altered for students unable or unwilling to share their Family Career Tree. Students could use a fictional family from literature, television, or a movie
















By making the decision to drop out of school, you may limit yourself tremendously.  At the very least, deciding to quit school now will surely affect your future.  Even if you are positive that this choice is the best one for you to make, take the time to complete all the sections in this PEAK packet and look at a few occupations.  The jobs you feel would be “right” for you may require at least a high school diploma.





GRADUATE HIGH SCHOOL





POST-SECONDARY OPTIONS





GO TO COLLEGE





GET ADDITIONAL TRAINING


http://www.doleta.gov/OA/eta_default.cfmTECHNICAL SCHOOL


OR APPRENTICESHIP


(Two years or less)





WORK





MILITARY





4-YEAR COLLEGE/UNIVERSITY


(Check specific college


admission requirements)





2-YEAR COLLEGE





CERTIFICATE





4 yr. DEGREE


B.A./B.S. – 4 years


M.A./M.S. – 5-6 years


PhD. – 6-8 years





2 yr. DEGREE


A.S. – Associate of Science


A.A. – Associate of Arts


A.A.S. – Associate of Applied Science





EMPLOYMENT OPPORTUNITIES





____________________


    You and Your Career
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Grandparent
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Grandparent
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Grandparent
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_______ Grandparent
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   Grandparent
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