Professional Development Course Proposal Process
Flow ChartPD Secretary prints sign-ins & course occurs



  	                      		Course Proposal Form 
(Facilitator submits 1 month prior to first class)

PD Secretary enters attendance into Avatar

	Yes


PD Coordinator Publishes course
via
AVATAR 
PD Secretary: 
* enters course
* builds group
* emails PD Coordinator for notification of workflow


								PD Secretary Checks:  minimum number of participants?
PD
Coordinator
Reviews CPF



   					   									        Approves



                                                       								         No
	    	Participant Completes AVATAR
Evaluation


                                                                                                                                                       No



                                                                                                                                                  Denies



                                                                                                                                                
PD Coordinator sends an AVATAR email to participants & emails facilitator to notify of “published” status


Participant prints AVATAR
Certificate

Class cancelled
PD Secretary emails notification to participants
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