KENAI PENINSULA BOROUGH SCHOOL DISTRICT

148 N. BINKLEY ST

SOLDOTNA, AK 99669

METHOD OF PAYROLL PAYMENT

CERTIFICATED PERSONNEL
Payday is the last business day of each month. If a bank holiday falls on the last business day of the month pay day will be the business day before the bank holiday.
Each certificated employee has two options for the method by which his or her salary may be received for the school year. All new certificated employees and those desiring a change must select an option.


     
Normal Payment Option


     
12 Month Payment Option

Normal payment option: Each employee will receive nine (9) equal payments beginning with the last business day in September.

12 Month Payment Option: Each employee will receive twelve (12) equal payments beginning with the last business day in September. The employee would receive a check in June, July and August if this option is selected. Voluntary payroll deductions will be processed on a nine (9) month basis except for Tax Sheltered Annuity transactions. Early release of paychecks will not be allowed.
The deadline date for these changes is September 10th.

     ________________________


     __________________

Employee Name (Please Print)



Employee Social Security Number

________________________________


     _______________________

Employee Signature




School

_     __________________________

Date

RETURN TO PERSONNEL WHEN COMPLETED

8/99 Business Office

